Introductory Biology Lab Group Work Contract
	
Lab Sec. # ___________		Group Name: ___________________

Purpose: To set up mutual expectations for working on and completing group lab assignments and projects. Adhering to these agreed guidelines will help remove some of the frustration associated with graded group work.
NOTE: In addition to uploading this document to Moodle, please make a copy for your Lab Group Work Google Folder so that you can revisit your agreed upon guidelines as needed.
Contact Information: 
Each student should enter their own name and contact info indicating their agreement with the group guidelines (please indicate any preferred names and/or pronouns).
	Group Member Name
	Email address
	Cell # (if group agrees to contact via text/phone)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



NOTE: For each of the following prompts, the group should come to an agreement and state how they will manage the task.
Working outside of class:
1. What is your communication policy regarding how members should contact each other, and the time allowed for a response? Example: “Communication will be conducted over email and recipients have 24 hours to respond. We will use Google docs/sheets/slides to collaborate on project files, and we will use email for general communications.”
2.  State when/where will group work take place outside of the lab (i.e., library, evening after lab, next day, etc.).
Time management for group work:
1. State the agreed time by which individual contributions to group work will be completed before the group reviews and edits prior to the submission deadline.
a. State the agreed timing for reviewing and editing work by all group members prior to submitting the final product by the submission deadline. 
Additional responsibilities:
1. Who will upload the final assignment in Moodle by the due date and time? 
NOTE: you should have a back-up person in case the assigned one is not available.
2. If a group member misses a group meeting outside of the lab period where the group worked on a project/assignment, what are they expected to do to get caught up and make up for their lost contribution? 
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